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QY.

Form CC-2

ASSAM AGRICULTURAL UNIVERSITY

JORHAT - 785 013

Practical Mark Sheet for Certificate Course

Faculty of : Department of :
Certificate Course : Course No. :
Course Unit : Credit Hrs. :
Duration : From : To:
Roll No. Name of Sudent Internal Class Viva Total
Assessment Records Voce
(10 (10 (10) (50)

Forwarded to the Course Director —

Signature and Name of
CourseTeachers

Forwarded -
Signature and Name of the Course Director

( )

Signature and Name of the Head

( )



ASSAM AGRICULTURAL UNIVERSITY
JORHAT-785013

Grade Card for Certificate Course

Form CC-4

Faculty Department/ Research Station :

Name of Student: Roll No.:

Certificate Course:

Duration From: To:

Course No.  Course Title Credit Hr. Grade Pt.  Credit Pt.

Grade Point Average (GPA):

Range of marks Points

100% 10.00

99% 9.90

98% 9.80

97% 9.70

50% 5.00

Below 50% Below 5.00 (Fail)

Prepared by = Compared by Checked by Joint Registrar/Registrar

(OF)



3.

FormCC5a

Nes SLNO. oo

The Assam Agricultural University, Jorhat
has declared

Shri / Smt.

to have qualified for the award of a

CERTIFICATE

on successful completion of the Certificate Course on

conducted from to

Sponsored by

His/Her Grade PoimAverage is in the scale of 10.00

_ Registrar
Placg. Jorhat AssamAgricultural University
Date: Jorhat - 785013
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Academic Matters for

Certificate Courses

Assam Agricultural University , 2012
(Amended upto 2015)
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Regulations on Academic Matters for

Certificate Courses
Assam Agricultural University , 2012
(Amended upto 2015)

1.01 General :
1.01.01 Title :

These Regulations shall be called the “Regulations on Academic Matters
for Certificate Courses, Assam Agricultural University, 2012, hereinafter
referred to as Regulations. These embody regulations relating to the
various Certificate Courses offered by different Faculties of the Assam
Agricultural University.

1.01.02 Date of enforcement and extent of application :

These Regulations shall come into force with effect from the academic
session 2012 and shall apply to students seeking admission to
Certificate Courses and those already admitted in such courses of the
University.

1.01.03 Provision of guidelines and forms :

In order to specify modalities of implementing these Regulations, a set
of guidelines shall be enacted specifying the clause of the Regulations
for which it is applicable. The set of guidelines and applicatin form shall
form a part of these Regulations.

2.01 Admission :
2.01.01 Admission Notice :

Notice of admission into various Certificate Course programmes of the
University shall be issued by the Registrar through news papers and
other media, both print and visual before the commencement of the
academic year. The same shall also be put up in the official website
www.aau.ac.in

2.01.02 Application Form :

Duly filled in application form (Form CC-1) completed in all respect
must be submitted to the Registrar. Form shall be available at :

,1\
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2.03.02

2.03.03

Reservation of seat s :

Out of the total seat capacity, 7% for Scheduled Caste, 15% for
Scheduled Tribes (Plains 10%, Hills 5%) and 15% for Other Backward
Classes shall be reserved in each Course. The remaining 63% seats
shall be unreserved. The reserved seats left unfilled under any category
shall be filled up from general list.

Admission and fees:

A candidate selected for admission into a certificate course shall have to
get admitted by paying the requisite course fee and hostel fee (food and
lodging) in the office of the Nodal Officer. In the event of failure to pay
dues on the specified date(s), the student shall forfeit the seat and the
seat so vacated shall be filled up from the waiting list in order of merit.

I. Admission fees

are as follows :

: The admission fee for various certificate courses

S| | Courses Duration | Course
No. fee
1 | Tea Production Technology & 6 months| 10,000.00
Management
2 | Nursery Management in Horticultural |3 months| 7,000.00
Crops
3 | Plant Tissue Culture 3 months| 10,000.00
4 | Production of Biofertilizers 3 months| 7,000.00
5 | Apiculture 3 months| 5,000.00
6 | Apiculture 1 month | 5,000.00
7 | Apparel Designing & Construction 3 months| 5,000.00
Apparel Designing & Construction 1 month | 5,000.00
9 | Bakery 3 months| 5,000.00
10 | Bakery 1 month | 5,000.00
11 | Interior Decoration 3 months| 5,000.00
12 | Management of Day Care Centre 3 months| 5,000.00




2.04.02

2.04.03

2.05
2.05.01

2.05.02

2.05.03

Approval of syllabus :

The syllabus shall be approved by the Academic Council on
recommendation of the Board of Studies. A syllabus will consist of topics
for theory and practical. The broad syllabus must be followed by a
detailed lesson plan worked out for the purpose, by the Course Director
in consultation with the concerned teachers.

Course Management & Classes :

There will be a Course Director for each course. It will be the
responsibility of Course Director to prepare a Prospectus and Lesson
plan and assign Teachers to teach various topics of the course. The
Course Director shall have the overall responsibility for smoothly running
the course and shall plan the schedule of the course. The theory classes
will be for 1 hour and practical for 2 hours duration. Timing of classes
shall be 8 am to 4 pm. There will be a lunch break of two hours between
12 noon to 2 pm.

Class attendance :
Maintenance of Record :

The concerned course teacher(s) shall maintain a record of the student’s
attendance in the prescribed register. The Head of the Department (HoD)
shall monitor the attendance of the course offered by the Department.
The concerned course teacher shall have to get the attendance register
scrutinized by the HoD before the examination and report the matter to
the Dean in case of any shortage of attendance.

Minimum attendance requirement:

A student shall be required to maintain a minimum of 70 (seventy) per
cent attendance separately for theory and practical in each course failing
which he/she shall not be allowed to appear in the examination and be
awarded ‘P’ grade in that course. He/she shall have to repeat the course
when offered. His/her GPA shall be calculated only after successful
completion of the course. It shall be the responsibility of a student to
ensure that his/her attendance requirement does not fall short of the
minimum fixed.

Condonation of attendance :

The Dean may on the recommendation of the Course Director, condone
shortage in attendance up to 15(fifteen) per cent in a course in
exceptional circumstances such as serious illness, death of parent/
brothers/sisters/spouses or children and for authorized absence under
official directives.

5




3.03

3.03.01

3.03.02

3.03.03

3.03.04

3.04

3.05

Submission of evaluated answer-script s and marksheet af ter

evaluation :
Practical Examination :

The concerned teacher(s)/Course Director after evaluation shall sub-
mit the evaluated materials along with one copy of the mark sheet
(Form CC-2) to the Head of the Department within the specified time.

Theory examination :

After evaluation of the answer-scripts, the Course teacher(s)/Course
Director shall prepare three copies of mark sheet/Grade sheet (Form
CC-3) and submit the answer-scripts along with two copies of the mark
sheet/grade sheet to the Head of Department within the specified time.
The Head of the Department through the respective Dean shall submit
the Grade sheet to the Registrar for issue of Grade Card.

Minimum qualifying marks :

A student must pass separately both in theory and practical examina-
tions of a course and must secure the required minimum of 50% marks.

Custody of answer-script s :

The answer-scripts (both theory and practical) after evaluation shall be
in custody of the Course Director till the start of the next course. After
that the same shall be disposed as per rules.

Absence from examination :

i) If a student fails to appear in any examination, theory or practical,
he/she shall be awarded “F” grade.

i) Student securing ‘F’ grade(s) shall have to clear the ‘F’ grade(s)
by appearing in Repeat Examination.

Grade point s (GP) :

Grade point in 10.00 scale is the point expressed in decimal by con-
verting the per cent aggregate marks obtained by a student in a course.

Examination Maximum marks Marks obt ained
Theory 50 40
Practical 50 40
Total 100 80

Percentage of marks (80/100) x 100 = 80.00
Converted to 10.00 scale as grade point = 8.0

.7|




3.07

4.01
4.01.01

4.01.02

4.02

4.03

5.01

5.01.01

Award of Certificate :

A Certificate (Form CC-5) under the official seal of the University and
signed by the Registrar shall be awarded to each of the qualified
students of a particular certificate course. The University authority will
not be liable to provide employment or loans to the passed out students.
In case of sponsored course, the Form CC-5a will be applicable.

Accommodation :
Admission in Hostel :

Hostel facility for gents and ladies separately shall be available for the
selected candidates. Interested candidates may avail the Hostel facility
by paying the fees @ Rs.500/- per month (as linen & electricity charges)
Food :

The mess dues shall be determined by the students from time to time

Medical Fitness :

Admission into any programme of the Certificate Course shall be subject
to the applicants being declared medically fit by the University Medical
Officer.

Medical facility :

The preliminary medical facilities will be provided to candidates in
University’s Medical Unit. Students are not entitled to avail special
medical facility from the University.

Discipline :

These regulations shall apply to all students of certificate courses for
enforcement of discipline and good behavior within and outside the
precinct of Hostels and the campus of the University.

Discipline in General

Disciplinary action shall be taken against a student if he/she is found to
be involved in any of the following acts:

i) Misbehavior with employee(s) of the University or an outsider
and fellow students




xii)

xiii)
Xiv)

XV)

XVi)

Cooking inside the room

The use of electric heater, electric rod, electric stove and other
similar electrical appliances

Any form of gambling inside or outside the campus

Playing of audio-visual systems and other musical instrument
inside the room or in the hostel premises causing annoyance to
other boarders and neighbours near the Hostel

Drinking alcohol, poisons, drugs and intoxicant of any kinds inside
as well as outside the University campus

Damaging, misusing and stealing of any Hostel properties or
stealing other’s belongings

Boarders staying outside overnight without permission from
warden.

Keeping fire arms, weapon etc. in the hostel

Entry and housing of outsiders in the Hostel without permission of
the warden

Staying in the Hostels during a break without permission from
proper authority

Ragging in any form inside the Hostel

xvii) Keeping scooters, motorcycles or any automobile in Hostels

without the permission of warden.

xviii)Absence of boarders from the Hostel after the stipulated time

as fixed by the authority

.11|




Sex . (Male/ Female):
Religion :

Mother Tongue :

Marital Status : (Yes/ No):
Address for communication :

© 0N o O

13. Academic Qualification (attach the Photostat copies of certificates)

Examination University/ Institution Year of Result

Board passing
14, Present OCCUPation (If @NY): ....e i e e et e e e e e e e
15. Any experience in agriculture or allied SECIOr: ........cccciiiiiiiiiiiee e e e

16. Character and Permanent Residential Certificate (Attach a photostat copy of the certificate
from Principal/ Village head man/ President of Panchayat/ Ward Commissioner)




Form CC-2

ASSAM AGRICULTURAL UNIVERSITY

JORHAT - 785 013

Practical Mark Sheet for Certificate Course

Faculty of : Department of :
Certificate Course : Course No. :
Course Unit : Credit Hrs. :
Duration : From: To:
Roll No. Name of Sudent Internal Class Viva Total
Assessment Records Voce
(20) (20) (20 (50)

Forwarded to the Course Director —

Signature and Name of
CourseTeachers

Forwarded -
Signature and Name of the Course Director

( )

Signature and Name of the Head

( )



ASSAM AGRICULTURAL UNIVERSITY
JORHAT-785013

Grade Card for Certificate Course

Form CC-4

Faculty Department/ Research Station :

Name of Student: Roll No.:

Certificate Course:

Duration From: To:

Course No.  Course Title Credit Hr. Grade Pt.  Credit Pt.

Grade Point Average (GPA):

Range of marks Points

100% 10.00

99% 9.90

98% 9.80

97% 9.70

50% 5.00

Below 50% Below 5.00 (Fail)

Prepared by = Compared by Checked by Joint Registrar/Registrar
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Form CC-5a

'* SLNO. cvvveierereren
The Assam Agricultural University, Jor hat

has declared

Shri / Smt.

to have qualified for the award of a

CERTIFICATE

on successful completion of the Certificate Course on

conducted from to

Sponsored by

His/Her Grade PoimAverage is in the scale of 10.00

. Registrar
Place?. Jorhat AssamAgricultural University
Date: Jorhat - 785013



